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B.C.A. PART-1 English
Semester-I (Communication Skills)

LESSON NO. 2.1

Translation from M.I.L. into English

Dear Student,

By translation we mean to render the sentences of one language into another.
The effort obviously requires a thorough knowledge of the two concerned
languages.

To become a good translator, you have to acquire an intimate knowledge of
both these languages. You have to master vocabulary, grammar, idioms and
prevailing practices of usage in both the languages so as to grasp the meaning
of the given passage and then convey it with an equal force in the other
language. A good translation makes as smooth a reading as the original. The
total impression remains the same in both the cases. Thus you have to be
very careful while translating a given passage from one language into another.
Translation is an art. As in other arts, here also success depends on hard
work and constant practice. The following suggestions will help you in
cultivating art of translation:

1. Read the passage carefully and form a general impression of the ideas
contained in the passage. Words have more than one meaning and you
have to find out their meanings in the proper context.

2. You need not follow the order of words and phrases as in the original.

Get the sense of the sentence and express it in simple English. Avoid
word for word translation and long drawn-out sentences.

3. But make sure you know the sense of idioms used in the given paragraph.
Avoid literal translation of these. Use the corresponding English word.

4. Avoid difficult words. Use only simple words which you understand
well.

S. Where the sentence is long, break it up into short sentences and then

translate. You may be able to manage a long sentence in your mother
tongue but may find it rather difficult in a foreign language.

6. Be careful about the sequence of tenses. Keep the form of narration of
the original. If the direct form is used, see that the necessary rules
are observed.

7. Do not use many words where a single word will do. Foreign terms and
unfamiliar words should be avoided.
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8. After translating the passage, read it over again and see that it is a
continuous piece.

9. The collective impression of the translated piece should be the same
as that of the original passage in Punjabi.

10.  In short, your aim should be to use proper words, good idioms and
correct grammar.

Indian students find great difficulty in understanding the correct use of tenses
in English. Most of their mistakes in translation are due to the wrong use of
the English tenses. Some notes on tenses are, therefore, given below to
serve as an aid to your theory of what you have learnt in the previous year.

Some Notes on tenses
I. The present tense
(i) Present Indefinite or Simple Present :
The present indefinite tense is recognised in Punjabi by & 3, & 3, ¥ Ia&l

It may be called the everyday tense, as it tells us something that happens
regularly.

e.g.: (i) The sun sets in the west.

(ii) She does not tell a lie.

(iii) Do we like sweets?

You should bear in mind the following rules :
In affirmative sentence (gt ) either the first form of the verb is used or
's' or 'es' is added to the first form.

(a) If the subject is First Person (I, We). Second Person (You), or
Third Person Plural (They, boys), the first form of the verb is used, e.g.:

1. Ikeep my promise.
2.  You speak the truth.
3. The boys play hockey.

(b) If the subject is Third Person Singlur (He, She, It, Ram,Train)
add 's'/ 'es' to the first form of the verb, e.g.:

1. He keeps his promise.

2. She brushes her teeth daily.

3. Ram goes to the temple.

4. It rains heavily.
For Negative (50 ¥%d) and Interrogative (Yi& ¥9d) sentences, following
rules are observed :

(a) Helping verb 'do' or 'does' is used.
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(b) If subject is First Person, Second Person or Third Person Plural
use 'do', e.g.:

1. I do not tell a lie.

2. Do you pray daily?

3. The boys do not obey their elders.

(c) (I) If the subject is Third Person singular (he, she, it, Mohan,
Mother etc.) helping verb 'does' is used e.g.:

1. It does not rain.
2. Does he not know how to swim?
Notes :-1. 'Do' and 'does' always take the first form of the verb.
2. In interrogative sentences, helping verbs 'do' and 'does'
come before the subject.
(ii) Present Continuous Tense :

The Present Continuous tense is the 'Now' tense. It indicates something
happening just at a moment; that is, a temporary occurrence. We recognise it
in Punjabi by faor 3, It & T TS, and in English we use 'ing' with the
first form of the verb, along with a helping verb 'is' 'am' 'are', according to
the subject of the sentence, e.g.:

1. The kite is flying in the sky.
2. They are not helping the poor.
3. Aml failing in my duty?
Present Continuous is sometimes used for future events also, e.g.: He is

going to England next year. It means that this journey has already been
arranged and this arrangement stands at the present moment.

(iii) Present Perfect Tense :
The present perfect tense refers to an action or a state set wholly or partly
in the past. But the important thing is that this action or state is completed
in the present time or its effects continue in the present. We recognise it in
Punjabi by dfamr 3, ddmit g5, ¥ Is|
It means the action has been completed. Helping verbs 'has' and 'have' are
used. After 'has' or 'have' the third form of the verb (past participle) is
used, e.g.:

1. Our team has won the match.

2. Haveyou beaten your brother?

3. She has not taken the test.



B.C.A. Part-I (Semester-I) 4 English (Communication Skills)

(iv) Present Perfect Continuous Tense :

It indicates an action beginning indefinitely in the past but still continuing
at the present moment. We recognise it in Punjabi by fgar #, adt #, I3
HS6, alongwith an indication of the time when the action began.

Important : Please do not confuse it with the Present Continuous. The
difference is that in Present Continuous an action is simply going on, whereas
in the Perfect Continuous tense time factor is also indicated, e.g.:

1. dor 3 faor Ji (Present Continuous)

2. dHor feg W@ 3 9 fagr JI (Present Perfect Continuous)
These are to be translated as follows :

1. The child is crying.

2. The child has been crying for an hour.
Please observe the following rules in the case of Present Perfect Continuous
Tense :

(i) Use helping verb 'has been' or 'have been'.

(ii) Add 'ing' to the first form of the verb, (that is Present Participle
form of the verb).

(iii) Use 'since' or 'for' before the time.

Note :- (a) since is used to denote the point of time, e.g.: 3 p.m. 4 O'
clock, Monday, March, 1908, morning, evening etc., e.g.: It has been raining
since 3 p.m.

(b) foris used to denote a period of time e.g.: ten minutes, an
hour, three days, two minutes, five years, etc.

I have been studying in this college for four years.

II. The past tense

(i) Past Indefinite or Simple Past :
The Past Indefinite tense indicates an action which happened in the past,
and is recognised in Punjabi by », &, 3, 31 etc., e.g.: 6T AIS% 3 H3 e
S & w3t amr &3

The following rules are observed in this tense :

(i) In affirmative sentence, second form of the verb is used :

1. He went to school yesterday.

2. They took their meals.

3. Anita promised to help me.
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(ii) In negative and interrogative sentences, helping verb 'did' is
used with the first form of the verb, e.g.:

1. He did not help me.

2. Did they not go to see the picture yesterday ?
(ii) Past Continuous Tense :
The Past Continuous tense indicates an action which went on happening in the
past and is recognised in Punjabi by faor #, 3T ws, ot wh

You should bear in mind the following rules:

(i) Helping verbs 'was' and 'were' are used in these tenses: 'was' is
used with a singular subject and 'were' with plural subject.

(ii) Use 'ing' with the first form of the verb after 'was' or 'were' as
explained below. Please study the following examples:

He was suffering from fever.
They were taking their meals.

wWN e

Were they doing their job sincerely?
4. Sita was not singing a song.

When the time of past action is defined in relation to another action, the one
that is kind of background to the other, is put in the Past Continuous tense
e.g.: "When he came, they were having dinner."

You may find it surprising that the Past Continuous tense can refer to the
future also in the sentence: "We were having guests tonight but they are
rather late." "were having" indicates a past intention or expectation now
unlikely to be fulfilled.

(iii) Past Perfect Tense :

The Past Perfect tense indicates the completion of work in the past and is
recognised in Punjabi by gfamr wt, geft #, ga ws, fomr i, st ft, €@ As)
The following rules are observed in this tense:

(i) Helping verb 'had' is used with the third form (past participle)
of the verb.

1. He had already gone to Shimla.
2. They had not finished their work yet.

(ii) When we speak of two past events one happening before the
other, the sentence becomes complex. The event which happened first and
before the other is put in the Past Perfect tense and the other in the Past
Indefinite tense. The sentence: "The patient had died before the doctor came"
carries two past events-the event, "The patient had died" happened first, so it
has been put in the Past Perfect tense. In the Punjabi sentences there may
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not be any clear cut distinction but you should read the sentence carefully
and see which event happened before the other.

(iv) Past Perfect Continuous Tense :
The Past Perfect Continuous tense is used to indicate an action that had
been going on in the past for some time and is recognised in Punjabi by faar

Ht, 3t Ht, I3 WS But you should not confuse it with Past Continuous
because it always carries the time factor. Please study the following examples
carefully :

1. g9 g fagr (Past Continuous)

2. "d9r & e 3 9 fgor Hh (Past Perfect Continuous)
They are to be translated as:

1. The child was crying.

2. The child had been crying for two hours.

Please note that in the Past Perfect Continuous tense helping verb
'had been' is used and 'ing' is added to the first form of the verb e.g.:

1. It had been raining since morning.
2. Had they not been working hard for last two months?
iii. The future tense
(i) Future Indefinite or Simple Future :
It denotes simple futurity of an action or state. In Punjabi, we recognise

it by am, 9, dft, Helping verb 'will' or 'shall' followed by the first form of the
verb is used in Simple Future tense:

1. I shall win the scholarship.
2. Will you keep your word?
3. They will not help me.

Generally 'shall' is used with the First Person (I, We) and 'will' with the
Second and Third Persons. But if the sentence denotes desire, determination,
order, threat, will or promise, 'shall' is used with the Second and Third Person
and 'will' comes with the First Person.

If there is a complex sentence in Future Indefinite, e.g.:
7 3 HIs3 II9r I AES I Adl

then Future Indefinite is used in the Principal Clause and Present
Indefinite is used in the Subordinate Clause, e.g.:

If you work hard (Present Indefinite) you will get through (Future
Indefinite).

This is the sequence of Present Indefinite and Future Indefinite tense.
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(ii) Future Continuous Tense :
It is used to express an action that will continue at a certain time in future.
We recognise it in Punjabi by fggr J3arm, adt Jwft, I J=
Helping verb 'will be' and 'shall be' are used followed by the present participle
(ing') added to the first form of the verb:

1. I shall be writing my lesson.

2. Will Chand be waiting for us?

3. He will not be doing this work.
(iii) Future Perfect Tense :
It tells us that a certain action will be completed by a certain time in Future.
We recognise it in Punjabi by gfanr Jd2ar, gdl d<aft, g Jd  We use

helping verbs 'will have' and 'shall have' followed by the past participle (i.e.,
the third form of the verb): e.g.: I shall have written the letter before you
came.

When two actions take place in future, one after the other we use Future
Perfect tense for the first action and Present Indefinite for the second
e.g.:

1. I shall have reached Patiala before it rains.

2. The postman will have left before I reach the post office.
(iv) Future Perfect Continuous Tense :

It expresses an action that will have been going on or before some point of
time in future.

In Punjabi Future Perfect Continuous tense is recognised by the following

structure : Verb + foni + time factor + J famir, At gdnt, gd,/J2dT/JZ3T|
e.g.: 1. Touf3ows feg S5 3 U@ GH & I FEfert B9 WIS T I/Ed I
2. 1999 39 feW we3d feg oW Jafer WG & A& J ¥d Jdll

These sentences will be translated as follows :

1. He will have been working for four months before he takes the
examination.

2. By 1999, I shall have been working in that office for six years.
Tense Patterns :
1. When the main verb is in past tense, the subordinate verb is also put
in the past tense, e.g.: He knew the road was under water. Avoid the following
common mistakes in the sentences like this : ¥ 3ded § ufenr g §g ot adarl The
correct translation would be : I asked the doctor what he would do next.
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Caution :

In the above sentence do not add the word 'that' as a conjunction after the
word 'doctor'. The other common mistake is using the word-order which belongs
to the direct questions, i.e. What would he do? In direct question the word
order is changed as What he would do, and there is never any question mark.

Conditional Sentences :

Words like ‘R’ translated as 'if ' denote conditions ¥ 393t & I9 TEt 37 S

g3t fsamr J2aftl It can be translated as : If the Indian team lost we would be
greatly disappointed.

'Lost' implies doubt, it means the chances of losing are not much. The same
sentence may be translated as 'If the Indian team loses, we will be greatly
disappointed.' This translation in English would imply that the chances of the
Indian team losing the match are more than ever.

Another type of conditional sentence is:
I would have become a doctor, if [ had been good at studies.

Here I am thinking entirely of the past and of something which did not happen.
Here we use 'would have' and 'had'.

Remember, 'If clause' is never used in the future. You cannot say : 'If the
Indian team will lose' or 'If I would become a doctor'.

Gerunds :

In translation a sentence like W 303" feg dH o9& uUHe &I ddeTl We
normally say, "I do not like your doing this work." This is the standard
grammatical form. But in speech we may say, 'l do not like you doing this
work." We use the ordinary pronoun 'you' instead of the possessive 'your'.

Direct Speech :

The words spoken by someone are put in inverted commas. Remember the
following things if you are translating a paragraph of this type. Put a comma
after He said, There is no 'that' after 'said' in the Direct Speech. 'He said
that', introduces Indirect Speech, never Direct Speech. The first word of the
Direct Speech begins with a capital letter. This is because the speech is
always regarded as a separate sentence. The quotation marks open and close
at the beginining and the end of the actual words spoken. Howsoever long the
speech may be, there is only one set of commas. But if there is a speech
within speech single inverted commas may be used for the 'inner' speech. Do
not change the tense of the original speech.

Model Examples

Study the following model examples carefully as illustrations of the rules
regarding translation :
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Example 1

Our past is glorious. The credit for this goes to many soldiers, scholars,
artists and literary geniuses. But the glory of the past should not blind us. It
is said that those who are lost in the glories of the past do not have a future.
We, living in the present age, can do much for the future and can make the
present great by taking a cue from the past so that the coming generations
can also claim that they too have a glorious past.

A3 »iEl3 Ho'6 JI e »iEdlz § Hos gae © fHoar 993 Uit feeesi, I&dd
3 FWig3dd € g J1 ud »EE & HoeI 93 Fg ¥igr & g €2 fdgr wer J
fa ° w3z €t wel feg 39 9ide Jgs G & ISy &t Jeri »it 7 »ig e
feg 9fde I »E3 § <o JT Iiey BEt ¥93 IF Id HAY I 3 TISHG § HET HAY
gt 3t fg »BT Tt Ui St Il A fa »EE Hows JI

Example 2

Some people waste others' time by indulging in idle gossip. Once they get an
opportunity to start talking, then God only may help. Who can spare time
these days to listen to others' problems? Every human being, for some reason
or the other, is physically or mentally sick. Everybody is unhappy over one
thing or the other. It is, therefore, not gentlemanly to go on narrating your
own sorrows to those who are unresponsive. Gentlemen do not waste the
time of others unnecessarily.

et feniadt @@z IS’ ddd ghmit € AT g9ge ddY JIa1 BT & I® B dds
Har fHe w2 3t feg Qg 98 Ju dt syl »id fam d& €&3 AHT J gt € YU Hes
¥ JJ fenadt fan &1 fan 99e Adlgd Af Hisfha 39 3 daft J1 g9 et fan & fan
% 3 et 3, W fan § »iue & BIEl Wi widl I dE darar 399 A &7 ARGy
adtl AQ ygH faH ¥ AHT €83 BHES &df dae

Example 3

So the wise men of all nations have assembled together to deliberate if they
can find a way of doing away with war altogether. The first imperative for this
is co-operation among all nations. Co-operation is a big world but it simply
means working together. If nations can learn to work together as friends
they will soon find a way of settling their disputes amicably, instead of being
jealous and suspicious of one another, and being proud of their rights, they
must learn to be friendly and reasonable and should be eager to help each
other.

fer =t 9 IHedT € HiiHe HAY feg fegd J9s =t s I8 I8, fa G0 wu 3
feger geadr Qe & JEt I8 d€ HaY JI5| TR BEt HI 3 wadl O I Ardhuit It
feg mfovan wfover f£g <37 "Hae 3, ud foF T WY »igg I H® 3 IH II&TI H IHSI
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39t @1 s F IH Fder iy A, 3 A%t If B wiug 3o 393 % feuer
Bdll fed gn o7& gladr »i3 Ha € I duE 3 »ud wiffag yIt wis & @ Qo
¢ &g gn o1 H3d Ie &% JfoT »3 ld a1 &% fegg dgs Hedt Hitmr yuz
JIaT gl I W3 UgAUd AOTE3T @W3 3I3Ud dider gt JI

Example 4

The Government of India is not based on any religious concept. It is a secular
state where everyone is free to worship his God in the manner he wants. The
Government of India wishes neither to declare a particular religion as a state
religion nor to destroy any other. Built on this foundation, India after a century,
will create such an impact that nobody will have time to think that one of
their neighbouring countries advocates one particular religion while another
advocates a different religion. People will consider interference with the
religion of others a moral degradation.

993 HIad faH uaHa forg €3 adt gl feg feq Agsd mee J, A8 g9 @t &
yds ¥& J, fan 3q° Qg 9d niuer feme el & It 393 HIA9 fan uaH § IW
UaH g&er gidel I 3 & Jt faR gAd § HE8T e Jdsr B3t I wifadt Sl €3
GHfgm 93 fea el fUg muET wHI fedrear #¢ & § feg Age © mdf ot &dt
Jaam, fa A3 ex@ gmiet = feg gaw J, g @R & Heer J1 B gd udiHa et
feg wu® de § feymdt fogee mHged

Example 5

Picturesquely situated around a beautiful lake at an altitude of 6300 feet
from the sea level, Nanital is a famous hill resort of India. It is a centre of
attraction for thousands of devout lovers of nature. This limpid beauty of the
rippling waters of the lake presents a fascinating view. It appears as if the
golden rays of the sun are engaged in playing hide and seek at the lake. The
reflections of the dancing flowers in water present a pageant of beauty.

AHEd 3 6300 22 € GUEl B3 IHI M3 HEIT aafant &% FIud S1% & e Afbs,
338 993 ' fed HAJI uost mEs J1 feg deds § HY fed fmd 995 @18 gHdl
femaZnt wet fig w ded J1 Fi® € fusd Wiae uet € He Hedd fed mis fesan
et I feH yI3 der I, e Haw dif Ao dain faast feg BaeHtdt a3 gdtnr
JT| Ul feg IHY &' ¥ wEgH Heds' ©f St UH J9€ I8
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LESSON NO. 2.2

More About Translation from M.I.L. into English

The tenses have, however, been explained in the previous lesson in their 'pure' form.
As a matter of fact, tenses, in addition to the 'pure form, have also a 'coloured' one or
epecially when they are influenced by desires, intentions, promise, threats, etc.
Human beings are by nature often subjected to such influences. They convey these
sentiments. Therefore, you have to use the tenses not only in the 'pure’ form but also
in their coloured forms.

I. Coloured Present :

(i) 'Do' and 'does' are used in affirmative sentences for imparting emphasis
and definiteness to the tone. 'Does' is used when the subject in the sentence
is either singular pronoun in third person (he or she) or a noun in the
singular form. 'Do' is used when the subject is I, we, they, you or a noun
in the plural form.

For example :

Sg €8 wgd #Aer JI He does go there.
3t wga frage fe I You do smoke.
(ii) For expressing compulsion 'have' and 'has' are made use of as under :
HE Y3 oM ddaT Uer JI I have to work hard.
SF & 97 &35 Uer JI He has to run daily.

(iij Causative verbs 'make' and 'get' are used when the intention is to express
the mode through which the action takes place. 'Get' is used in the neutral
sense and 'make' in the qualitative sense, i.e. when it is accompanied by
request, order etc. In this context it is necessary for you to grasp how 'get'
and 'make' have been used in the following sentenses:

€9 w3z I8 umR3dl fsuefer J1 He gets books written by Surjit.

ftmua fefenraet & g7 faa@er J1 The teacher makes the student sit

on the ground.
fagur ggd GRS feg AE™® AHST Please make him understand this

o | question.
II. Coloured Past :

(i) 'Did" is used in affirmative sentences when emphatic and definite
statements are to be made, for example :
Qg €8 wgg famim He did go there.

However, when the emotional tone is different, 'did' may be used in the
11
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following manner :
W we & gfemm fam™ US| did go, but repented very much.

Ug3Ten™ gg3|
(ii) 'Had' is used alongwith the verb when the subject has to work under
compulsion.
aH & fegt AT fimm Ram had to go to Delhi.

When the sentence becomes interrogative, the form changes :
dt BF & fE&t W@ it 2 Did he have to go to Delhi?

(iii) 'Got' and 'make' are used in the causative manner in the past tense :
G & IH I I Fd=temTl He got the work done from Ram.

gase & fefenragt ?;5 g9 3  The teacher made the student stand on
EEUNCIEY the bench.
III. Coloured Future :

(i) To denote futurity 'shall' is used with I and we, 'will' is used with you, they,
he, she, and nouns in the singular and plural form. However, 'will' takes
the place of 'shall' when the first person is to show determination,
willingness, promise or threat. For example :

HaT fggr wgg Hfenwm "9 I will be obeyed.
A g8t wgd wafesT FIaril will help you.
7 3Ht ata 397 &t ¥B 3T will punish you if you don't behave
H ZTE& HAT LT yourself.
Similarly 'shall' takes the place of 'will' when the second person or the
third person is to denote obligation, promise, threat, refusal, command

and prohibition.
30% HIZT &% few'g IICET  you shall have to marry Sita.

US|
3% I »Ed dt »Er@ J€3 You shall get the money next week.
e A
AT fe8 Sw It AT You shall not pass from here.
;{U@;ir @l gdt FIeT MR Thoy shall not steel.
|

(i) When something shows intention and probability to happen in the future
it is denoted by the use of 'going to' with the infinitive rather than by 'will'

and 'shall'.
8ot = W9y few fenwrg I faor They are going to be married in March.
Jl

(ii) When something is going to happen in the near future, it is denoted by
the Present Continuous rather than by 'will' and 'shall".
99 d& udg wear He is arriving tommorow.
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IV.

(iv) When the future indicates what usually happens everyday, it is denoted
by Future Continuous rather than simply by 'will' and 'shall'.

ot (@w =) 3t €FE dg & win you be seeing him tommorrow?
Haar 2

(v) When something is settled as part of programme or agreement, it is denoted
by the Simple Present rather than by 'will' and 'shall'.
Sr =t gt 37?5 IS His vacation starts tommorrow.
JEIftrt

(vi) 'Will' and 'shall' are replaced by 'want', 'intend’, 'choose’, and 'mean' if the
meaning is to be expressed more strongly with resolve and volition.
W Gas’ & »e@ Te3 Wdd 1 intend to see them next week.
H&am|
" feg wgd FIar| I mean to do it.

(vii) When the incident is going to happen by the specified future, it is shown
by the use of Future Perfect reather than by the use of simple 'will' and

'shall'.
WITE HITd 39 °HST fowmrg g8 By next September we shall have been
H3 A® J A&dll married for seven years.

Use of 'would' and 'should' :

(i) In addition to being the past of 'will' and 'shall’, "would" has specific
contexts for its use. It is used to denote imaginative willingness,
conditional willingness, habitual occurrence, wishfulness and probable
expectation.

W gy Jfewr If, &dt 3T mu I am busy or I would have gone myself.
dt gz Her

" »Hf fai IHed & FHFET I If we would understand a nation, we
3T Ag §F & I 799 @l st learn its language.

grdtet I

S Gr 3 B It Ifdet Hh She would hang on him.
" gder of fa 89 #sdt I I wish he would hurry up.
g3 &a feg It afde as| That is what most people would say.

(ii) '‘Should' is used to denote what ought to happen, what is desirable to
happen, what is uncertain, what is surprising and what is fearful to
encounter.
3T7$ G € AoTfesT gaat gdiEt  You should help him.

JI

67 & mIm fo3r fa 7§ AsEt 39 She suggested that we should
dr gdter Ji start early.
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SF A T wBTr, W ¥ @7 § fimmg How terrible it would be if a time

>t 9 AIET, FIGS IrS Jedft| should come when I could not love
her.

AT J9a fag It A= I Why should you be surprised?

¥ Tauz fug B famur 37 fg wAm &7 1 hid behind a tree lest somebody

Je fa A& dEt vu B2 should see me.

Note :- 'Lest' is always followed by 'should'.
Use of 'may and might':

V.

VI.

(i)

(i)

'May' is used to express possibility (rather than probability) permission
purpose and blessing.

J maer I fg Qg feufzos fed UM He may pass the examination.

J A<l

ot Ag niwg »m@e &t wifamr 39 May I Come in?

89 iz ez F9€T T 3T T 8T He works hard so that he may pass.
uH J Al

H& | 3TET g BHT J2 May you live long !

'Might' is the past tense of 'may' and is used as such. However, it refers to
the present and future as well; and when used in this way it denotes
suggestion, request, wish, possibility and purpose.

39$ fer HH& feg Adt A®g &St You might consult me in this

gratet Ji matter.
AT HIT ggg €379 Jd| You might wait for me outside.
Sa wfee d& TR »r "2 He might return tomorrow.
gt #t & wigdt € &3t 3T "7 €H Gandhiji sacrificed himself so
ez IJ| that the country might live.

Use of 'can' and 'could' :

(1)

'Can' is used to denote power, authority, capacity, ability, permission.

" Te-fege feg @A & I9r AHIE' Il I can defeat him in debate.
N 39 I =fgwm ug Id AIST T I can swim across the river.

Yrlus a8 a&d fed 9w Ader JI The Principal can expel you from

the college.

g feo mifimm I a9 waer JI He can solve this problem.

IAT fASHT Sys 77 Hae JI

(ii)

You can go to see the movie.

'Could' is past tense of 'can' and is mostly used as such. Sometime,
however, it is used in the present as well. Then it denotes a polite request
that is normally expected to be acceded to

gt 3t ©F wHadr fa 393t wIt 3 fdd @7 Could you tell me the time by your
59 watch?
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VII. Use of 'ought to' and 'dare' :

(1) 'Ought to' is used to express moral obligation and strong probability.
gg g & <fsw e HZdd Jd&T  Every body ought to respect the
gdter JI elders.
8r & A9 iz 7er gdter Ji He ought to win the match.

(ii) 'Dare’ denotes moral courage and sense of challenge.

Gn few H3 fes 39 g9 Ifde =" HIH  He dared to starve for seven days.
il

Iv & GF ?;5 »gl »i@E & fg3<ead!  Ram dared him to come forward.
IEEL

Here it is very necessary to note that 'dare’ is followed by 'to' only in affirmative
sentences. In negative sentence 'to' is invariably dropped.

Gr feg W™ dfger &7 ¥exs © HOR  He dare not disobey me.
adt

In negative sentence the verb remains 'dare' even though the subject may be
third person singular, as in the example given above.
VIII. Direct and indirect forms of narration :

In the English language, there are two forms of narration, the direct form and
the indirect form. In the direct form of narration the actual words of the speaker are
reproduced while in the indirect form of narration only the meaning of speaker's
statement is conveyed.

For example :

"Ram says, "I shall go to Delhi", is a sentence in the direct form, and Ram says
that he will go to Delhi, is in the indirect form.

The change of a sentence from the direct form, especially with the reporting
verb in the past tense, changes its tense, pronouns and the form of the sentence
along with some other minor changes. For example :

The girl said to her teacher, "My mother has given me a rupee", is changed
into The girl told her teacher that her mother had given her a rupee.

In the Punjabi language, the direct and indirect forms of narration are not as
distinct as they are in English. For example, in sentence like :

BIA 3wy Uz § dfenr fg 3t @9 & fa@ wmE J9

The direct and indirect forms are mixed up.

You cannot translate it into English as:

The girls asked her father that why are you late? (Indirect)

You have to put it either in the direct form :

The girl said to her father, "Why are you late" or you may translate it in the
indirect form :

The girl asked her father why he was late.
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While translating from Punjabi into English, sentences in the direct form of
narration should be rendered, preferably in the direct form and those in the indirect
form should be rendered in the indirect form. If the passage is in a conversational
style, its direct form should be retained. While doing so every effort should be made
to keep the idiomatic character of English intact. Sentences not involving
conversation may, however, be translated in the same form.

For example, a dialogue like the following:

IH . HIs, €8t I # Id I?

s ¢ Efee &% we
should be translated as :

Ram said to Mohan, "When are you going to Delhi?"

Mohan replied, "I may go tommorrow."

But the following sentence :

Srze & Hfsnt § fagr fa & 3IAT AEd e & add wme 3t Far W3
May be translated as :

The teacher warned the boys that they would be punished if they did not
prepare the lesson.

IX. Active and Passive Voice :

Sentences in English may be written in the Active Voice or in the Passive
Voice. If the doer is the centre of interest, he is made the subject of the sentence, and
the verb is put in the Active form. If the thing done occupies a central place, it is
naturally made the subject and correspondingly the verb is used in the Passive form.
The Passive form may be chosen for one of the following reasons :

(i) The active subject is unknown and cannot be located. For example :
Her husband was shot dead last year.

(ii) More interest is created by the Passive rather than the Active subject e.g.:
The building was damaged by fire.

(iii) The Active subject is obvious from the context:
He was chosen to represent his country in the Olympic Games.

(iv) The Active subject may not be mentioned for some obvious reason.

Very often a sentence in the Active has two objects, a direct and an
indirect one.
He told the boy a story.
In such a sentence the indirect object is nearly always preferred as the subject
of the Passive form.
Thus in the passive it becomes :
The boy was told a story.
In Punjabi, the Active form of sentence-construction is as much in vogue as
the Passive form. While translating a sentence from Punjabi into English, effort should
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be made to do it in the same way in which it is in the original. The effort should not,
however, be exerted at the cost of the correct idiom of the English language. For
example, the following sentence :

Sr & dud It A3 33 B3 |
as available in Punjabi is in the Active form. Its translation into English in Active form can
only be literal and clumsy. For translating it properly and idiomatically, its voice has to be
changed into the Passive. Translated as under, it seems quite idiomatic and proper :

I was nonplussed to see him.
Now it conveys fully the meaning of the sentence in Punjabi. It is lucid, effective and
has the freshness and originality expected of it in English.
X. Conjunctions :

A conjunction is a word that joins words or phrases or sentences together.
This joining together has to be done because otherwise the sentences become
monotonous. For example, the following sentences :

67 & I & o wydh €7 3 uet & & U3 have to be joined with a
conjunction and presented as : He neither took food nor drank water.

Conjunctions are as much required in Punjabi as in English. They are used
chiefly for the following purposes :

(i) To express addition : (and »3)

8g w3 Gaur I °5 39 Ia| Both he and his brother are noble.
(ii) To express opposition : (but, Ud #F UJ3I)
" GH & Hdgr 3, ug 8T wa I sent a massage to him but he

&dt Hhi was not at home.
(iii) To express choice : (either/or #)
SHAT w7 AT €9 wr 7E Either you or he may come.
Its negative alternative is neither (not; &7)
a7 IHT we o7 8T wre Neither you nor he came.
(iv) To express condition : If, whether, provided, supposing, etc.
7 IH wBE wg 3T ITIT I shall wait for you, if you
€379 a9 choose to come.
W 8 & ufenmm & ¥ @7 & WEE 1 asked him whether I might
I help him.

(v) To express inference : (so, therefore, so that fem =€t 3t )
s fedd I 93 I& few Bt Clouds are gathering, therefore,
Afee Hig Ui it may rain.

(vi) To explain : (thus, because, fer 3g7, ferA =et, fagfa)
fagfa €T =g I fem = 5t M He cannot come because he is ill.
HICTI
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XI. Syntax :
Syntax is the word-order that is observed in the formation of a sentence.
Every language has its own word-order. In order to translate sentences or passage
from Punjabi into English one must be fully acquainted with the word-order of
both the languages. In this context the following factors need be understood
thoroughly:
(if The normal word-order in English for a simple, assertive sentence is :
Subject-verb-Object
In Punjabi it is differnt :
Subject-Object-verb
For example, the English sentence ;
He beat me:
When translated into Punjabi, becomes:
er 3 AE Hignmi
It is, therefore, important for the students to remember that a word for
word translation would not be correct.
The word order has also to be changed in case of interrogative or
exclamatory sentences.
XII. Some Tips :
The translation of a Passage of Punjabi into English will end up badly if
you use :
(a) Obsolete words i.e., those words, which are no longer in use now:
shalt, wilt, etc.
(b) Slang and colloquialisms i.e., words which are used only in
conversation but have not yet acquired literary status : O.K., Yea.
(c) Foreign words i.e. words belonging to languages other than English.
(d) Elliptical forms, i.e. forms in which words are fewer than required,
e.g., will do (in place of 'This will do’)
Translation will surely end up well if the following factors are kept in
mind :
(a) Brevity i.e. words are neither fewer nor more than the required
number.
(b) Simplicity i.e. words are not high-sounding and bombastic.
(c) Directness i.e. words are forceful.
(d) Concretences i.e. the sense of the sentence is significantly expressed
through the correct choice of words.
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Model Examples (Translation from English into Punjabi) :

I did go, but repented very much. Had I known that I would be insulted
there I would not have gone at all. After everything had happened, I realised
that I should not have gone there. This was such a blunder on my part as I
would not forget all my life. All my companions forbade me to go there but
I persisted in doing so. The result of this persistence is the repentance
that may haunt me all my life. But now it is of no avail. The proverb says :
It is no use crying over spilt milk.

(i) #<= & 3 7 98 famrm ug ugsTen gg31 o HE uzT Jer fa AT
WUHTS J=9m 3T W I S &7 HETl HI I¥ J AT I HAG HE FHS et
fa #& €8 =dt H wer gdter feg AT I8 Jet feq »ifadt g Ht fam &
A Hles 33 &df g% AIEr AT AY FEP A @8 " I FaAe I ud H
Q8 A 3 J& I9er fagrl g5 ¥ &I feg I, uHgEY, ¥ WG J HIET
I Adt ©Hg 391 Iger IJI ud I for © aT ®g &dfl dJaes T wig

ug3e for 93 A9 o gar Iret a3

Though he was fifty years old, yet he did not look to be more than forty. He
always wore a saffron coloured turban that added glamour to his tall
physique. Time had, no doubt, turned, some streaks of grey hair in his
long beard but his physique was yet straight like an arrow. His bodily
strength gave proof of itself as he walked swiftly in his loose clothes. He
was very much pleased to be addressed as "Singh Sahib". His language of
Punjabi mixed with Hindi made his accent really fascinating.

(ii) 3< Qg Uag s & H ugd dus § g&ht 3 2u = &dt H Sarer)
Qg g 3 AT AT Jar & uarFt dger H 7 G € SH-ASH Hdld § 99
g5 & fdet Hl A o @GR <t 3 =3t © g3 @ #gd Aee J J® A
yg 87 ©r mdlg g =ar o A3 f/ »muE T €% ga3dt feg #7e 69
37 891 ye I 39 H 37 @F & Adlgad maIt € yHe W #Afer HI g
g vy & Hw Afagg »er 3 993y Jer ’fl On < fJdt gt dardt
gH, OF € Bfogd & Ho-Hg fesan g fdet Hi

Riding on his horse the rebel leader was wandering about in the desert.
As the words uttered in your absence by false cunning friends raise heaps
of evil, similarly the dust raised by the hoofs of the horse made clouds of
dust. When the rebel-leader saw the sun shining behind the cloud of dust,
he thought, "As the sun is shining without any discrimination, similarly
justice would illumine the threshold of every poor and miserable person in
the world. The present needs of everyone would be fulfilled and the future
would not torment him at all."
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(iii) gaft 337 W 3 HE9 Hges feg geq fggr I fae 38 3 Hag IR3f
it B3, flis fug gaeh® €@ ugg u3 Jg et As 32 9t WU € yaf
&% @3t Het g9 € des gagel Al Hh we fem € g9 € fus
gHIET Had QAT sudt fimm 37 gaft 830 & Afgnr fa ‘e feo du fasr 3
T I € gHd It I fee feosrs gt € g9 Jidte 3 edt feesras & fea3
& YASS®3 Jddrl =Zd3Ws feg gd fex dwf &3 udht Jedftt w3 gy
T fegg @r & IEfez odt A3Ear)

Today, it is an age of computer. On the one hand, the computer runs
factories and on the other, it flies aeroplanes. It also selects competent
staff for jobs. Now it has started teaching arithmetic to children. The
scientists hope that in a few years, it would be possible with its help to
make an infallible weather forecast. Not only this, it has now started
forming models of the cells from which the human body is made. The fact
of the matter is that today nothing is possible in the field of science and
technology without the help of the computer.

(iv) TI3HS »US U BT wdT Jds 8 HHts & war J1 §a fea uhA
IS FSE T M3 A UH JE AdH| BT SIdt BET war femast
g 9 & a9<t J1 g 3t fen 3 dfewt & gifez fefamrs ugRer wdg a9
fazr I fefgmmatt & wH I fa I3 =fgei® 39 &R & Hee & FAH =
Stad uzT & a1 wfawr Fdar fed It sdt g 3t fom & @xF dffaet €
SHS =t g€ Hd 99 €3 I fAagh 3 Ha<t Hdlg gfen J1 He 37 feg I
fa »im fefamis 3 29o&HT 439 feg HHle 3 fagh gmar &dti

A man is lucky if he earns his living by doing the work that he likes. For
this purpose a person need not work blindly like greedy lawyers and doctors.
Some lawyers and doctors earn heaps of money and become respectable
and honorable from the wordly point of view. Due to the work they blindly
do, they lose interest in everything except their work. As a result of it,
their appearance becomes ghostly and their nature irritable.

(v) = HEY wust ude & dH J9d et Jdt aHr &2 3T Qg IOt
JI nAgT I9s BEI g2 & FBAIt eI I ST T »igr de dH IIS
g 83 &dfl agl edft® 3 Fded BdT © ©d gUT IAHT B IS M3 glemet
fardt 3 fEa3e9 3 AaHG3 J #AY Jsl »iog-de dH dads, @5 & muE
dH 3 fasr far dn feg feggmft odt afdet s3I =7 €@gf & maz Uz-
qft 3 Hes Rt g w9
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We talk of freedom, but political freedom cannot take us far, unless there
is econmoic freedom also. Indeed, freedom has no significance for a man
who is straving or for a country which is poor. The poor, whether nations
or individuals, have little place in this world. Therefore, we have to improve
our production in order to have sufficient wealth to be distributed by proper
economic planning so as to reach the millions, more especially the common
man. Then not only the millions will prosper, but the whole country becomes
rich, prosperous and strong. Many people have fears of all types of danger
and many talk loosely of conflicts with other countries. I hope there will
be no such conflict.

(vi) »Ht »maret € 9@ I9€ I Bfds A€ II »afad waEl &7 de 3¢
3J I3 el HE §g3 »idl adt g madtl @m3e feg fea gu
meHt Bt 7@ fex gg3z Iidte @F B wael € JE HI3e &dt afder)
gidtet € BEl, 97d Q9 IHed Jd° Id femast Jd°, HAQ feg wgyr &dt Ji
fer BEt 7S »iueT G3ues Suge gdler J, fAH &% HS UH Jel €83
J A< M3 Bfe3 »igga udsT emar wHt @R & fer 397 €3 adie fa Gg
IIZT feniaZt 3, UTH Idd Ade AUGS HadT 3, Udd Al &7 a2 Jd3T
feria3t yHo™® Jdadr g3fad ©F ©%3 T, YHITS W3 HISHE! Jdedr'l gd3
B 3 3T € u3fonl® I 39 I& M3 wifad =t B IJ& 7 EAJ THT IS
BIEr € I8 BUISIT &8 dd "€ I&| H WM Jder I fa »ifagt Jet
BIEr adt Jeat

Because of the sacrifices of Shaheed Bhagat Singh and many other patriots,
India attained independence in 1947. Indeed freedom is a boon and slavery
is a curse. It is better to rule in hell than to serve in heaven. A bird does
not feel happy even in a golden cage. It wants to go into the free atmosphere,

breaking the bars of the cage. Not to talk of men even animals and birds
pine for freedom. How sweet is the word "freedom"!

(vil) mdte a3 fHw 3 It J9 € 937 € gagami € Aed 993 &
1947 feg »medt yuz diEt AoHg #3393 fead @des J w3 agHt feq
AIU J1  Heddr feg ar@Ht Ids &% sad feg 9w Idar dar I fea Uet
HS € fiAd feg yFs3™ wigge &dt Iger, find € "yt & 33 9 HI3d
T3ede feg AT gder J1 Hoy 3Tt ug St AI3I3T BE IIAE TS|
A3333" fazar fier wee I

Gandhiji has gone, but his flaming spirit envelopes us all around. The
burden is upon us now and the immediate need is tht we should try to do

the utmost to fulfil this obligation. We have to hold together and fight the
terrible poison of communalism that has killed greatest man of our age.
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We must root this out, not any spirit of ill-will against misguided individuals
but in militant opposition to the evil it self. The evil has not ended with
Gandhiji's death. It is even more shameful that some people celebrated
the murder in various ways. Those who did so or feel that way, have
forfeited their right to be called Indians.

(viii) ardt #t 88 9€ I& udz €gf & yAefszs weHr A3 99 3de fenmmug
JI g A3 Qud g3 fimm 3 w3 33378 feg wgdt I famr I fa »HAt ferm
g% § »iudt ydt 393 o8 Quad GoEle w3 fegetel wg »wun feg
78 d dfger »3 Hugefeds' € QF Wd fen € HaEgs' dds’ J A & A3
Har € AZ I <3 wedt & e BEh "G fem § A3 3 Quses 3, g9
ug J€ Ba € Yf3 ged & gesr 3 adt A fer gaet € IFE ude fedu
g gesr sl feg gaet gt H# & A3 78 AUz &dt I aret w3 feg
918 J9 & HoHesd J T g% BT & fen If3nm €3 @9 29 3g° 3% yHh
HEEMT| fAgt & »ifigr di3r At + fem 397 € fegd due Js Qo 33zt
sfgg@s € Jdaed &t

We have passed through grave hardships. We have survived them but at a
terrible cost. The legacy that they left in tortured minds and stunted
souls will haunt us of a long time. Our travails are not over. Let us dedicate
ourselves to them in the spirit of free and disciplined men and women,
stout of heart and purpose. We have to start the work of healing and we
also have to build and create. The wounded body and spirit of India call
upon us to dedicate ourselves to this great task.

(ix) w»Ht B dfes HAI®3T & fed Imd Ifl »irt Q@ast & ud 93 Hd
gt Bfgs ferer @37 W& garer fimm I UIS3 HeT 3 »iegy wieHer &
gu feg g3 Ad 39 fer @ ufgeH AT fugr adsdrl A3 ferfzgs um odt
I8 g wH »uE vy § fegt € BE e w3 HadHt wmedht 3
ferzdnt & 39 fex w3 Ber AR3 »iafuz adtel wHt wer § 395 & dH
Hd 35T I M3 »iHt fegHe w3 ggaT ddat J1 993 & wuHl Adlg w3 nisHr
Jfg I I& fa wH »iuE wy § fer Hos aad € BE AHIfuz Fdiel

There are many historical buildings in India. The Taj at Agra is the most
beautiful of them all. The Taj is a great tomb. About three hundred and
fifty years ago, Shah Jahan got it built in the memory of his wife, Mumtaz
Mahal. It is built of pure marble. Twenty thousand craftsmen worked for
twenty two years to build it. Three crores of rupees were spent on it. The
Taj is situated on the bank of Jamuna outside the city of Agra. Its beauty
is beyond description. People from distant places come to see it. It looks so
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beautiful in the moon-lit nights that the visitors can not disengage their
eyes from it. Travellers from foreign countries also come to see it and feel
delighted to have a look at it.

(x) 393 feg ¥g3 A fe3afha 325 I&1 WEEd &€ I HI® Bat feg

Hg 3 20 Hed JI 3IW €9 HI® HIgdT J1 Hdigdr 350 A& J€ fem &

fasd 3 J1 fem < dHevd3 © das &dfF 3T A7 HaTT|l Ha feH
3 ¥Jd €9 3 2y wilE I&| giest I3t feg 3t fe3st Hed aer I &
Sye I8 feH 3 »ig adt g7 mHadl ¥gd® e I &t wzdt fem § Que
MY g5 w3 R § €Y 9 §g3 A JI€ Is|

Munshi Prem Chand is the greatest novelist and story writer in Urdu and
Hindi. He could never anticipate that there would be such bitterness
between these two languages. Tears must be welling up in the eyes of late
Prem Chand on seeing these two languages oppose each other. However,
much we may respect him, our quarrels cannot wipe his tears. He got
nothing from the nation for whom he sacrificed everything. It is possible
that he became a great writer because of his difficulties. It is surprising
that he maintained cheerfulness despite innumerable difficulties.

(xi) wHeHt Q0 ¥ Bag w3 fddt € Hos QuiesmAag 3 Jaetdad I8 Il
HE wifenm dat g8t & &g gAd wr fedu ddfent™ ¥ud Hade™! UyH d¢
g & feg »fgg 37 »r@e It dear wAt @3F = fder & Afzag fag &
Idte, ug A3 393 Ggf € & wr feq & »iag adt Uy Aad| fan e et
Q5T A3 g% gdgs Id &3, QR @8 Bgf & gz & =dt fHufenm I waer
J fa fegt HAaIaT & GaF & Ha's Bua g fdzr J21 Jaal & 9% I &
nfIrez IsaEm’ & g=ede Qg yrAs-fez Ifde mal

Science is our friend as well as our enemy. It is a great blessing if we use
inventions properly, otherwise it is a curse. The nuclear power can improve
the economic conditions of the world quite a lot but the atomic bomb is
destructive. The havoc caused, during the last war by the atomic bomb in
the Japanese cities, Hiroshima and Nagasaki, is beyond description. After
the explosion of the atomic bomb, no building could be seen within the
range of twenty-five to thirty miles. There were ruins and corpses all
around. Later a number of diseases spread to which lacs of men, women
and children fell prey.




B.C.A. Part-I (Semester-I) 24 English (Communication Skills)

(xii) fefgmrs AT ¥Rz & I 3 gaHe € wag fer & wiferaat & €fgs
yuiar de 37 @de s J &df 3T AU wig HIAST &% HAG € widfad gwr
get g9t I Aael J1 ug yue €9 fesradt I fuggl Har feg 7 39t
YH'E ¥99 3 AUE € Hiagdt JIdHHT 3 sarAdt feg St @ s sdt St
7T Hadll yHEe g9 € femée Hard Ust Sto s 3a Jet fenazs fourdt oot
H féet Hist 33 d33 dof d39 AS| 979 UHE BHT HS| HId FET HiHdh
S% JrEhft w3 Bdt ygH Ferzsdt 3 °9 HiHdnt e frag I de
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