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LESSON NO. 1.1 AUTHOR : MOHINDER KAUR

Introduction

A library catalogue is an essential and important tool in a library. It is rather a
key to the resources of a library especially in India. In most of the developed countries
computers have taken the place of catalogue where the libraries have become fully
computerized. In Indian library the library clientele is expected to use the collection of a
library either for study or research or reference. At any one time, the user may not find
all the documents on the shelf. Therefore, in order to know about the complete collection,
reliance has to be placed on a dependable tool called the catalogue of the library. So a
library catalogue is an indispensable tool, which facilitates the use of library materials.
What is a library catalogue :

The word “Catalogue” has been derived from a Greek phrase ‘Katalogos’, ‘Kata’ means
“by” or according to and “Logos” has various meanings like “word” or “order” or “reason”.
Thus “catalogue” may be regarded as a “work in which contents are arranged in a reasonable
way, according to a set plan, or merely word by word.” Catalogues are of various kinds
i.elibrary catalogues, booksellers catalogues, printer's catalogues, publisher's catalogue
etc. But here we are concerned only with library catalogues. In simple language a library
catalogue is a list of documents in a particular library or a group of libraries. This list can be
printed, handwritten or typed one. A library which allows open access to its collection and
provides services to its users requirement of catalogue is a must. It is a must for a library,
especially when the collection becomes large. A library without a catalogue is like a town
which has been developed without a plan. Without it, it would not be possible to know what
is available and where. It is rather a key to the holdings of a library.

In a library, classification arranges documents on the shelf in a helpful order,
providing an approach through a subject generally. However, users are like to seek
documents in a collection through a variety of other approaches. It is only the library
catalogue which can satisfy the other approaches by providing various kinds of entries.
Whatever might be the arrangement on the shelves, a well built catalogue is able to
identify and retrieve the document successfully. The good use of a library greatly depends
upon the quality of a library catalogue. Poor catalogue, or an incomplete catalogue mars
the reputation and misguides not only users but also reference librarians and book
selection experts.

The person who prepares a catalogue is called a cataloguer. This person follows a
catalogue code to prepare a catalogue.

Why Catalogue Codes or Rules

Different entries are made according to some set of rules and codes. It is
necessary to follow these rules or codes so that every one makes entry or entries in the
same manner. If there are no set rules then every cataloguer will make entries according
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to ones own choice and would create problems to readers.
Types of Library Catalogue and Codes
The main types of catalogue based on the internal form of catalogue are following

1. Alphabetical or Alphabetic Catalogue

2. Classified Catalogue

3. Alphabetico-Classed Catalogue

According to your syllabus we have to study about two codes of catalogues :
1. Classified Catalogue Code. 5th edition by S. R. Ranganathan.

2. Anglo American Cataloguing Rules. Edition 2nd by A.L.A.

For your knowledge a library which follows Colon Classification Scheme for the
classification of books, uses classified catalogue code for the preparation of catalogue
entries because both the books are written by S. R. Ranganathan. But a a library which
uses D.D.C. for the classification of its books, uses A.A.C.R. for the preparation of catalogue
entries. So we will learn how to prepare main entry and other entries according to these
two codes.

Physical Forms of Catalogues

Catalogues have been in existence since the birth of literature. The outer physical
shape of catalogue have been changing according to the changing shape of literature. At
present card form of catalogue is considered the best form in most of the libraries in the
world especially in India. Particularly in small libraries like schools and colleges the card
form is acceptable. Most of the libraries in India prepare catalogues of their libraries on
the catalogue cards. So we must become familiar with the catalogue card which is used

for cataloguing. The card is made of good quality paper so that it may remain good in
12.5 cm or 5"
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condition for years to come. Following is the shape and size of library catalogue card.

Card form of catalogue has quality of up-to dateness, flexibility and manpulation of
entries. A single entry is made on each card which can be arranged in any desired manner.
These cards are of two types, ruled partially with guidelines and fully ruled. In a library
where type writers are used, partially ruled and sometimes plain cards are used. In a
small library where the cataloguer prepares cards with hand, fully ruled cards are used.

In case of ruled cards, there are two vertical guidelines and one horizontal guide
line. First vertical or First Idention, the Second line as Second Vertical or Second Indention.
The horizontal guide line is also known as leading line. It is the top most horizontal line
on the card. “These lines are generally printed in red colour and the remaining card is
plain. In the fully ruled card, the main lines are in red colour and the remaining lines are
in light blue or in light black. The dimensions of the card are length = 5" or 12.5 cm;
bradth 3" or 7.5 cm.

Inner forms of card or Kinds of entries

A library catalogue is a record of the holdings of a library. In order to meet the
requirements of readers, it is prepared to consist of various unit records. These unit
records are called entries. Each entry is designed or prepared for satisfying a particular
approach of a reader. Now we will learn how to prepare kinds of entries according to
Classified Catalogue Code written by S.R. Ranganathan. A classified catalogue is one in
which some entries are numbered entries and some are word entries. For this purpose
we can consult Classified Catalogue Code, Sth Edition by S.R. Ranganathan P.167 (Chapter
FP). Consequently a classified catalogue consists of two parts — 1. Classified Part 2.
Aphabetical Part.

1. Classified Part : This part of Classified Catalogue contains all its Numbered
Entries according to the formula PMEST. In this part of the catalogue entries are arranged
by their Call Numbers and Class Numbers as the case may be. It serves as a Classified or
Systematic Subject Catalogue. It helps a reader to get a panaromic view of the entries of
all the documents in the specific field of his/her interest, arranged by their specific
subjects in a helpful sequence. Main entry is part of this catalogue.

2. Alphabetical Part :- This part of a classified catalogue contains all its Word
Entries. These entries are arranged alphabetically as in a dictionary. It serves as an
Alphabetical Catalogue. It also serves as an Alphabetical Index to Classes of Knowledge. It
thus forms the author, or any collaborator, or the series it may belong, or its title, or the
title of any part of it. It also helps the reader to find out the Class Number of the class of
knowledge in which he/she is seeking a document. In other words we can say that all
the entries other than Main Entries are arranged in this part of catalogue.

Now we shall learn about the preparation of all these above types of entries according
to C.C.C. First of all we will learn about Main Entry.

Main Entry : Main Entry is most important entry of the Classified Catalogue Code.
For every new title added in the library Main Entry is prepared. All the other entries in
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the catalogue get information for their preparation from the various sections of the Main
Entry. Main Entry in a Classified Catalogue begins with Call Numbers (Class Numbers +
Book Number) in the case of a book and with only Class Number in the case of periodical
publication. Therefore it belongs to the Classified Part.
Sections of Main Entry

According to C.C.C. following are the sections of a Main Entry
Leading Section
Heading Section
Title Section
Note Section
Accession Number
Tracing Section

Now we will discuss all the above sections of Main Entry in detail, i.e. what comes
in these sections and from where the information is taken and how it is given in different
sections.
1. Leading Section :-

This section is the first section of Main Entry. In this section cataloguer provides
Call Number of the document which is being catalogued. This Call Number is to be taken
from the back of title page (MC2).

The Call Number would have been assigned by the Classifier in accordance with
the Rules of Classification. According to the Classification Scheme Call Numbers of a
document has two parts i.e. Class Numbers and Book Number. It can also have a third
part i.e. Collection Number. Class Number is the code number for the subject matter of
the book where as Book Number is year of publication. First place in Call Number is
given to Class Number and second to Book Number. The Book Number is to be written
after the Class Number with a double space gap between them. The Collection Number,
if any, is to be written above the Book Number. For rules of writing, Call Number is

A e

always be written with pencil (ED 22) because these are liable to revision and change. It
must be kept in mind that while writing, library hand must be used (ED 24). All words
and numbers in an Entry are to be in a bold upright hand, these letters and digits being
detached from one another.

Leading Section starts from where the first horizontal line and vertical line crosses.
2. Heading Section :-

The second section of Main Entry according of C.C.C. provides information about
the authorship. A Heading may be the name of a person; geographical entity; corporate
body; series; document; subject or a Language. A person or corporate body whose name is
used as Heading may be an author; a joint author; a collaborator; a joint collaborators; or
the subject of a document. The name of a geographical entity, used as Heading may
represent the name of a government; a document; or a subject. There can be a Pseudonym
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or two or more pseudonyms. These are to be rendered in accordance with the prescribed
rules. Whenever needed individualising element and descriptive element will be added
to the name forming the heading. They are to be written or typed on the first line starting
from the second vertical in capital or block letters. The individualising element is to be
enclosed within circular brackets and the descriptive element to be under lined or given
in circular brackets in case of year of birth and death of an author/s.

Examples :

KRISHAN KUMAR

SHARMA (Satish Kumar)
RANGANATHAN (S R) (1892-1972)
GODAVARI (River)

GODAVARI (City)

MUHAMMAD RIAZ, Ed.
RAMAYANA (Tulsidas)
RAMAYANA (Valmiki)

Mostly the information about heading is taken from the title page of a document
but sometimes for complete information we have to consult some other reference book
from the library. From the Heading Section we start writing with ink or with the type
writer.

3. Title Section

This section provides information about the name of a document which is under
the process of cataloguing. This section consists of one, two or three sentences according
to the nature of information available in the title page and its back giving successively in
a paragraph i.e. Title, Subtitle, if any; information regarding the edition; and information
regarding collaborator/s if any. According to CCC, if there is any article in the start of
title i.e. A, An, The, must be deleted. Here sub title is separated from the main title with:
Again if there is any article in the begining of sub title, this is included in the subtitle
with first letter of word in capital. After the completion of title a full stop is provided before
starting information about the collaborator or edition. For edition abbreviated form is
used i.e. Ed 3. Edition Number is always given in arabic number though on the title page
it may be given in words. If there comes any proper name of a country, a city, a person or
a universal truth in the title proper, the first letter of every part of proper name be given
in capital letter. For example :

Life History of Pandit Jawahar Lal Nehru
History of English literature
Studies in the history of Europe

Following are the main abbreviations for the collaborators, if they come in the

title portion of the Main Entry
Editor : Ed.
Translator : Tr.
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Reviser : Rev.
Edition : Ed.
Commentator : Comm.

The title section starts from the second vertical line and continues from the first
vertical.
4. Note Section :-

The Note Section of the Main Entry consists of the following kinds of information
depending on the document to be catalogued :

(1) Series Note;

(ii) Multiple Series Note;
(iii) Extract Note;

(iv) Change of Title Note;

(v) Extraction Note; and

(vi) Associated Book Note etc.

If two or more kinds of Notes are admitted by a document, they should be written
as separate section in the sequence given above. The Note Section starts from the second
vertical line of the main entry card, the continuation is from the first vertical of the card
if needed. The series note is given in circular brackets and number of series is given in
arabic number, after giving full stop at the end of series note. If there is any editor or
editors of series, these names are provided before the series number.

5. Accession Number :-

This section of Main Entry according to C.C.C. is the last section. In this section
we have to provide Accession Number of the document which is taken from the back side
of the title page of the book. This number is not needed by the reader, but it is very useful
for the library staff. Accession Number is provided on the line before the last line and
from the first vertical line. For multiple copies of a document, inclusive notation is used
i.e. 234569 means that we have four copies of the document. This number helps the
library staff when they do stock verification work.

6. Tracing Section :-

Actually this is the last section of the Main Entry but it does not come in picture
because this section is provided on the back side of the Main Entry. This section again is
used by the library staff and not by the readers. This information is provided on the back
side of the Main Entry and helps to weed out the cards of the books which are either lost
or weeded out from the library stock. For Clarification here is provided a sample card :-
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I Class Index Entries

Cross Reference Entry
Book Index Entries

Cross Reference Index Entries

I
I
I
I
I
I
I
I
i
I
I
I
I
]
i

Diagram-2

Comments : The Main Entry Card is turned upward keeping hole on the top. Now
the card is divided in two halves and further the right half is divided in three parts by
imaginary lines. In the first part information is provided of the headings of all the Class
Index Entries. In the second part information is provided about the Author Index Entry/
ies; Title Index Entry; Collaborator/s Entries; Series Index Entry/ies. In the third part we
provide information about Cross Reference Index Entries. There can be information about
the Editor/s of Series Index Entries or Real Name of the author in the case of Pseudonym.
The left half provides information about the Cross Reference Number if there is given
any on the document in hand for catalogue. Here both numbers are provided with pencil.

Now before starting example of Main Entry I think it is important to be familiar
with the different sections on the catalogue card.
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Class

Number

Collection Number
Book Number

Ac

SURNAME (Real Name).

Title : Sub-title : Name of Collaborator. Ed.

(Note Section)

ession Number

O

Diagram-3

Ist Sample of Main Entry (C.C.C.)
Information given on title page :

An introduction to Economics

8th Edition

Paul A. Samuelson

Institute Professor, MIT

International Student Edition

McGraw-HILL BOOK COMPANY

New York St. Louis San Franscisco Dusseldorf
London Mexico Panama Sydney

Toronto

KOGAKUSHA COMPANY LTD.

Tokyo

Back of the title page :

Copyright — 1995, 1958, 1961, 1964, 1967, 1970 by

Mc-Graw-Hill, Inc.
Size : 23 cm. Pagination : XXIII + 868.

Class Number :

Book Number :

X
N7

Accession Number : 35432
The above information is of a Single Author Book. Students can see that there is
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so much information about the book for which we have to make Main Entry according to
C.C.C. We know the size and capacity of card. There is limited space in the catalogue
card so we have to select information according to the code. The selected information is
given below :

1. Title of the book : An Introduction to Economics
2. Edition : 8th
3. Name of the Author
(1) Surname : Samuelson
(ii) Forename
or
Personal Name : Paul A
4, Class Number : X
S. Book Number : N7
6. Accession No. : 35432

For the selection of information S.R. Ranganathan has asked for the Law of
Parsimony. Now we will prepare Main Entry of this book according to C.C.C.
Main Entry

X N7
SAMUELSON (Paul A).
Introduction to economics. Ed 8.

35432

Comments :- CCC Rule No.J44

“The rendering of a Title Page Name consisting of one and only one Fully spelt-out
word, though preceeded by initials is to write the fully spelt-out word as the Entry Element
and to write the expansion of the initials as the secondary element.”
CCC Rule No. J46 :

“For rendering of a title page consisting of two or more, it should first be rendered
to the Entry Name, and the Entry Element and the Secondary Element should be separated
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out with the aid of the Definitions. The rendering is to consist successively of the :

(a) Entry Element (b) Secondary Element and (c) Year of Birth or Death according to
the information provided.

Here in the title portion initial article "An" is not given and the title portion is
started with the next word "Introduction". Edition is provided after the title because edition
is always considered important for students and research persons. According to CCC we
do not give edition information if the book is of first edition. If information about-edition
is not given on the card then it is understood that book is of first-edition.

In this lesson, we have prepared main entry of a simple book but in the coming
lessons we will discuss about the complicated books or with more information.

2nd Sample of Main Entry

Information given on Title Page

The Growth of Library Laws in India : 1498-1836.
By

A. K. OHDEDAR

The World Press Private Ltd. Calcutta.

Information on the back of title page

Class Number : 2.2 'M36 «- 198
Book Number : K6

Accession No. : 314943

Pages : 360 + vii

Size : 20 cm.

Information given on the half title page :-
Ranganathan series in Library Science No.12.

In the first book there is no information about series. It is not compulsory that all
the books are published under a series. Sometime a book is published under the name of
a series and another title individually. You can also see that there is a subtitle given
after the title of the book. It individualizes the laws which are prepared during the year
1498-1836. So we will learn in this case how subtitle and series note is given in the Main
Entry according to CCC.
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Main Entry
2.2'M36 <« 198 K6
OHDEDAR (AK).
Growth of library laws in India : 1498-1836.
(Ranganathan series in library science. 12).
394943 :

Comments : Here again initial article 'the' is omitted according to CCC and subtitle of
the book is separated from the main title with connecting symbol : In the title portion
there comes proper noun of the country i.e. India, so for India I is written in capital letter.
We have discussed about two books and made Main Entries with other information
i.e. subtitle and series note. There can be books for cataloguing in a library which have
only collaborator as author i.e. Editor or Translator. In this case we make Main Entry
under the name of Editor or Translator. For this purpose we have to provide individualizing
element. Editor or Translator and the abbreviation used for this purpose would be Ed or Tr
and these abbreviations would be underlined with pen. For this purpose we will take
another example where you will find Editor or Translator in place of author of book.
III. Sample of Book
Information given on title page :-
ATOMIC ENERGY IN AGRICULTURE
Edition Sixth
Edited by
WILLIAM EDWARD DICK
HOLDEN DA
San Francisco, Cambridge London
Amsterdan 1995.
Back of the Title Page
Class Number : J : (C9B2)
Book Number : N57
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Pages : vii, 180
Accession Number : 211341
Copy Right Year : 1995
Information given on Half Title Page
ATOM FOR PEACE SERIES No.13.
Edited by D. Wragge Morley
You can see that in this example there is no personal author. The place where
generally name of author is written, there is given name of the Editor. So here we will
make Main Entry of the book under the Editor.

J:(cYB2) N57

DICK (William Edward), Ed.
Atomic energy in agriculture. Ed 6.
(Atom for peace series. Ed by D Wragge Morley. 13).

2113¢1

O

Comments : Here last word of the name of the Editor is taken as entry element
and the individualizing element Ed is underlined with pen. Name of the editor of series
is given after the name of series and the series number is given after the name of
editor of series.

In this lesson you have come to know about cataloguing, catalogue card, sections
of Main Entry alongwith two examples of simple, single author books. In the coming lessons
we will learn about two authors, three authors and more than three authors. There are
given two questions for your practice. Do these titles and send to the department at the
given address as early as possible so that you may get them back after evaluating.

References and Further Readings

1. GIRJA KUMAR and : Theory of Cataloguing : Vikas Publishing
House KRISHAN KUMAR New Delhi.
2. HENRY A. SHARP : Cataloguing : A text Book for use in Libraries

Sth Ed. Bombay. Allied Pub. 1964.
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ADDED ENTRIES - BOOK INDEX ENTRIES

In lesson number 1 of this paper you have learnt, how to prepare Main Entry
according to C.C.C. of simple books. In the present lesson you will learn how to prepare
other entries of the books for which we have prepared only Main Entries in our previous
lesson. The Main Entry is always placed in the Classified Part of the catalogue and
these entries help to select books on the topics or subjects. If a reader does not know
about the classification scheme in which you have classified the books, he or she will
not get material of his or her choice. For the help of readers we have to make entries in
which readers may find the name of author of the book, name of the book, editor or
translator's name, series name etc. These entries are called Added Entries or Book
Index Entries. To understand about these entries in detail, students are advised to read
Chapter M.K. of C.C.C.

Book Index Entries of C.C.C.
C.C.C. describes the following kinds of entries in the classified catalogue :

(1) Main Entry

(@) Book Index Entry

(3) Class Index Entry

4) Cross Reference Entry

(5) Cross Reference Index Entry

These are called Added Entries. Every book is represented in the catalogue by one
Main Entry, which is a principal entry and other Added Entries are derived from the
information contained in the different sections of Main Entry. The number of Added Entries
depends on the character and scope of each book. Now we will learn how to prepare the
Added Entries, i.e. Book Index Entry. Book Index Entries for a simple book are as follows :

(1) Author Index Entry

2) Collaborator/s Index Entry
(3) Title Index Entry

4) Series Index Entry

For Author Index Entry there can be a book of Single Author, Joint Author, Three
Authors, more than three Authors.

For collaborator Index Entry, there can further be Single Editor, Two Editors, One
Translator or Two Translators, Reviser/s etc. depending on the character of a book for
cataloguing. Now we will teach you how to make Added Entries i.e. Book Index Entry
alongwith sections of Book Index Entry.

A Book Index Entry in general consists of the following sections :

(1) Leading Section
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(@) Second Section; and
(3) Index Number
Examples :

Let us take up the same two books for which we have made Main Entries in our
previous lesson.
Book-I
Information given on Title Pages :

An Introduction to Economics

8th Edition

Paul A Samuelson

Institute Professor, MIT
International Student Edition

Mc Graw-Hill Book Company
New York. St Louis San Franscisco
Dusseldorf, London, Maxico, Pannama, Sydney
Toronto.
KOGAKUSHA COMPANY LTD.
TOKYO
Back of the Title Page :
Copyright - 1955, 1958, 1964, 1967, 1970 by
Mc Graw - Hill, Inc.
Size : 23 cm. Pages : XXIII + 868
Class Number : X
Book Number : N7
Accession Number : 35432.
Book-II
Information given on Title Page
The Growth of Library Laws in India
(1498-1836)
By
A.K. OHDEDAR

The World Press Private Ltd. Calcutta
Information on the back of Title Page

Class Number : 2.2'M36 « 198
Book Number : K6

Accession No. : 314943

Pages : 360 + VII

Size : 20 cm.
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Information given on the Half Title Page :

Ranganathan Series in Library Science No.12

Now, we will learn how to make Main Entry of the Book-I and the other Added
Entries of this book.

Book-I

Main Entry

X N7

SAMUELSON (Paul A).
Introduction to economics. Ed 8.

35432

O

Comments : In the Main Entry of a simple, simple Author book, we provide only
the Call Number, Name of Author, Title of the book alongwith Edition Number if it is
given and in the end the accession number of the book. For making the Added Entries
now we will take information only from the Main Entry of the book. In this case we have
given only the Name of the Author and Title of the Book. So in this case of the book we
will prepare only two Added Entries (i) Author Index Entry (ii) Title Index Entry with
Edition Number.

C.C.C. code does not recommend to make Title Entry but from the reader's point
of view it is very important in the case when reader knows only the name of the book.
When the reader finds in the catalogue the title of the book he/she will automatically
find the author of the book which is given just next to the title of the book. In the Main
Entry, first section is Call Number of the book. We must make entries from this Class
Number and those entries will be called Class Index Entries and their place for filing is
in the Alphabetical Part of the Classified Catalogue Code but we will learn about their
making in the next lesson.

The next section of the Main Entry is Author Section or Heading Section. So we
will learn how to make Author Index Entry of this book.
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Author Index Entry

SAMUELSON (Paul A).

Introduction to economics. Ed 8.

O

Comments : Here you will see that the second section of Main Entry has come on
the Leading Line. So it starts from the first Vertical Line on the Leading Line. In the
case of single author, one single line is sufficient to give the information about the author,
if there are two authors then we will have to continue it again from the first Vertical
Line. Here, according to rules of C.C.C., entry element of the name is given in capital

letters and personal name is given in the circular brackets. No full stop is provided after
the abbreviated form of the personal name, i.e., after A there is no full stop. Title of the
book comprise second section and it starts with capital letters from the second vertical
line. It is must to provide edition number if it is given because edition is always important.
If there is any sub-title it is not included.

Third section of Book Index Entry is Index Number. It is always important if this
number is not provided one cannot trace book in the library. This number is provided
with pencil but here we start writing it backward, starting from the right edge of the card.
Hence, again three digit gap is given between the Book Number and Class Number. This
Author Index Entry is part of Alphabetical Part of the Classified Catalogue.
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Title Index Entry

INTRODUCTION TO economics.
By Samuelson. X N7

O

Comments : Leading section of this entry provides information about the title or
name of the book for cataloguing in hand. So we can see that the third section of the Main
Entry comes at the first place. Here according to the rules of the code we give first two
words of the title of the book in capital letters and rest of the part of the title is given in
running hand. Again, here we also do not provide information about the sub-title, only
main title of the book is provided. This section starts from the first vertical line and if

demands continuation then it is again from the first vertical. The second section starts
with the word "By" means B capital and y small from the second vertical line. After the
word "By" only Entry element or Sir name of the author is given with first letter capital.
Again, third and last part of the Title Index Entry is Index Number. In this case you can
see that it is given on the same line where author's sir name is given because there is
enough space to provide it with appropriate gaps, i.e. three digit gap. This must be given
in pencil. Always remember that whenever Class Number or Call Number is given in any
Entry it must be written with pencil.

This Entry is again part of Aphabetical part of the Classified Catalogue. You can
see there is no collaborator and no series note in this book. So we have to make Main
Entry, Author Index Entry and Title Index Entry.

Note : In C.C.C., book index entry for title is made only :

(1) if it is fanciful; or

(ii) if it contains a proper noun; or

(iii) if it is treated in usage as a proper noun; provided that

(1) It has not been used as Heading of the Main Entry.

2) If it is not, as such, eligible to be used as the Main Heading of C.I.E. of the
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book. (Rule MK 22)
But for practice Book Index Entries titles have been provided in the lessons.
Main Entry

22| M36 « 198 K6

OHDEDAR (A K).

Growth of library laws in India : 1498-1836.
(Ranganathan series in library science. 12).

314 |93

O

Comments : Here for this book we have provided sub-title in the form of years

during which period laws are framed. Title and sub-title are separated with :

Initial article "The" is excluded. Further information about series is provided in
the Main Entry. So we shall prepare Author Index Entry, Title Index Entry and Series
Index Entry for this book. Always remember that Accession Number is provided only in
the Main Entry.

Added Entries : Now we have to make Added Entries of this Book. Source of
information is now Main Entry and not the Book because we have given needed information
in the Main Entry according to C.C.C. The code instructs us to use the Law of Parsimony.
Catalogue card has limited space and we must use it for important information which
would be helpful to the readers to locate the book in the library. In the Main Entry
information is given (1) Index Number, i.e. Call Number for which we will tell you later on
how to prepare Class Index Entries. (2) From the Heading Section we will prepare Author
Index Entry. (3) From the Title portion, Title Index Entry and (4) From Series Section we
will prepare "Series Index Entry". Last is accession part of the entry which is provided
only in the Main Entry
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Author Index Entry

OHDEpPAR (AK).
Growth of library laws in India : 1498-1836.

2.2'M 36 « 198 K6

O

Comments : Heading section of the Main Entry comes at the leading line and
starts from the first vertical line. Title of the book is given in the second section starting
from the second indention after deleting the initial article "The". Here in this book sub-
title is mentioned because of years covering the laws made during the specific period,
otherwise in Author Index Entry sub-title is not provided. Index number is given in the
next line but starting from the right edge because there is not sufficient space to provide
it immediately after the title, leaving three digit gap.

Title Index Entry

GROWTH OF library laws in India : 1498-1836.
By Ohdedar. 2.2.'M36 <« 198 K6
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Comments : In Title Index Entry again initial article is not given. First two words
are written in caps and rest of the title is in running hand except I for India is in capital
because of proper name. Always remember that if any personal name comes in the title
of the book then every first letter of the word or words will be given in capital. Personal
name can be of a country, city or a person. Index Number is given after the Sir name of
the author as there is enough space to give it.

Series Index Entry

RANGANATHAN SERIES IN LIBRARY SCIENCE
12(Ohdedar : Growth of library laws in India.
22.M36 « 198 K6

O

Comments : In Series Index Entry, the entry starts with series note. Here whole

of the series note is given in capital letters. It may cover single line or take another line.
If continuation is needed then again continue from the first idention. No full stop (.) is
provided after the series note. Series number is given in the next line between first and
second indention in arabic number though it may be given in the book in Roman or
words. After the series number, without any connecting symbol Author's Sir Name is
provided, only first letter of Sir Name in caps and other letters small. After Sir Name of
the author colon ( : ) is provided before starting the title of the book. First letter of the first
word of the title is given in capital. The last section again ends with the Index Number
written with pencil.

You have seen that in the first book we have prepared two Added Entries. But for
the second book we have prepared three Added Entries. It should be clear to you that
number of Added Entries depends on the character of book which is in your hand for
cataloguing and there is no fix number.

Book-III
Information given on Title Page :
ATOMIC ENERGY IN AGRICULTURE
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Edition Sixth
Edited by
WILLIAM EDWARD DICK
HOLDEN DAY
San Francisco, Cambridge, London.
Amsterdam, 1995.
Information given on the back of Title Page :

Class Number : J: (C9B2)
Book Number : N57

Pages. : vii, 180
Accession Number : 211341
Copy Right Year : 1995

Information given on Half Title Page :
ATOM FOR PEACE SERIES, NO.13
Edited by D. Wragge Morley.

In this book, you can see, there is no author, rather the book is written under the
editorship. So we will prepare Main Entry and Added Entries for the book so that you may
learn to catalogue a book in which Editor is author. Here individualizing element is in
abbreviated form i.e. (Ed) will be given after the name of the Editor.

Main Entry

J:(CpB2)  N57

DICK (William Edward), Ed.
Atomic energy in agriculture. Ed 6.
(Atom for peace series. Ed by D Wragge Morley. 13).

211341
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Editor Index Entry

DICK [William Edward), Ed.

Atomic energy in agriculture. Ed 6.
J:(C9B2) N &7

O

Comments : This Entry, i.e. Editor Index Entry is a part of Added Entries but
individualizing element Ed is written after the name of Editor so that it may become clear
to the readers that this book is written by the Editor. Before Ed there is given , (comma)
and Editor's abbreviation is underlined.

Title Index Entry

ATOMIC ENERGY in agriculture. Ed 6.
By Dick, Ed. J: (C9B2) N 57

O

Comments : First two words of the title are given in caps and rest of the title in
running hand. Here again individualizing element Ed is given after the Sir Name of
the editor.
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JOINT AUTHORS/JOINT EDITORS
Dear students, in a library there are books under different type of authorship.
There can be single author/single editor; two authors/two editors; three authors/three

editors; more than three authors/more than three editors etc. Still you have learnt about
single author/single editor. Now we will learn how to prepare catalogue cards for the
books where there are given two authors or two editors. Let us have two examples where
you can learn to prepare cards for joint authors/joint editors or collaborators.
Book 1
Information given on Title Page :
SOLID GEOMETRY
(Analytical Geometry of Three Dimensions)
Prof. QAZI ZAMEERUDDIN
Department of Mathematics
Kirori Mal College,
University of Delhi
Prof. V. K. KHANNA
Department of Mathematics,
Kirori Mal College,
University of Delhi
1980

VIKAS PUBLISHING HOUSE PVT LTD.

Vikas House-204 Industrial Area, Sahibabad
Distt. Gaziabad, U.P. (India)

Information given on the back of Title Page :

Class Number : B 63
Book Number : M 8
Accession No. : 27889
3rd Edition : 1980
First Published in 1997
ISBN-No. : 0-7069-0560-1

Other Information
Pages : XI + 445
Size : 23 cm.

Book II

Information given on Title Page :

DEVELOPMENT OF EDUCATIONAL THEORY AND PRACTICE
(A Treatise on Theory and Principles of Educational and
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Sociological Foundations of Education)
By
RAGHUNATH SAFAYA
M.A., M.Ed., Ph.D., P.E.S. (I) 2S
Former Principal
Govt. College of Education, Chandigarh
AND
B.D. SHAIDA,
M.A.,B.T., H.E.S,,
Former Assistant Director of
Public Instruction, Haryana

With Forward by :
Prof. V.S. Mathur,
M.A. (London), H.E.S. (I)
Former Professor of Education, H.P.
University of Simla
Dhanpat Rai Publishing Company (P) Ltd.
Regd. Office 4787 /23, Ansari Road,
Darya Ganj, New Delhi-110002.
Phones : 3257523, 3257526, Fax : 6237482
Information given on back of the Title Page :
19th Revised Edition, Feb. 1997
© Copy Right Reserved
Call Number : T N72
Accession No. : 46070
Other Information :
Pages : viii + 430

Size : 25 cm.
Book I

Paper - BLIS-106
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Main Entry

B4g3 M8

QAZI ZAMEERUDDIN and KHANNA (V K).
Solid geometry : Analytical geometry of three

dimengions. Ed 3.

27889

O

Comments : In this case Main Entry is prepared under the authorship of both the
authors according to the Rule MK 12 of C.C.C. For the Muslim name it is written as it is
given on the title page but in the case of Indian name Sir Name is given before the real
name of the author.

Author Index Entry

QAZI ZAMEERUDDIN and KHANNA (V K).
Solid geometry. Ed 3. B 63 M8
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Joint Author Index Entry

KHANNA (V K) and KAZI ZAMEERUDDIN.
Solid geometry. Ed 3. B 63 M8

O

Comments : Due to two authors, we have to prepare two Author Index Entries. In

the first entry, names are given as are given on the title page of the book. In the joint
authors index entry, second author's name is given at the first place and first author has
come on the second place. For title, only main title is given sub-title is not to be given in
the author index entries. Index Numbers are given at the end so that readers may trace
the books on the shelves in the library.

Title Index Entry

SOLID GEOMETRY. Ed 3.

By Qazi Zameeruddin and Khanna.
B 63 M8
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Comments : Entry starts with the name of the book. Title of the book has two
words and these are given in caps. If there would have been some more words then we
must write them in small letters. Edition is mentioned after the title as it is always
considered important. After directing element "By" Sir names of both the authors are
given but only first letters of each word is in the caps. Both the Sir names are joined with
the word "and".

Main Entry

T N72

SAFAYA (Raghu Nath) and SHAIDA (B D).
Development of educational theory and practice :

A treatise on theory and principles of educational
and pociological foundations of eduation. Rev. Ed 19.

46070

Book II

Comments : This book again has joint authorship. Sir names of both the authors
are written in caps and personal names are given in circular brackets. Both names are
joined with the word ‘and’ in smalls. Sub-title of the book is separated from the title with
colon ( : ) without omitting the initial articles ‘A’. For revised edition, word ‘Rev’ is added
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after the edition statement. Last is accession number.

Author Index Entry

SAFAYA (Raghu Nath) and SHAIDA (B D).
Development of educational theory and practice.Rev.
Ed 19. T N 72

Added Entries

Comments : Two author entries are prepared in this case. In the Joint Author
Index Entry, name of the second author is given at the first place so that if a reader
forgets the first name, he can find the book of choice. One thing important is that we can
add year of birth of the authors of some names so that we may fix the place of card in the

Joint Author Index Entry

SHAII)A (B D) and SAFAYA (Raghu Nath).

Development of educational theory and practice.Rev.

Ed 19 T N 72
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catalogue while arranging the cards.

Comments : Two author entries are prepared in this case. In the Joint Author
Index Entry, name of the second author is given at the first place so that if a reader forget
the first name, He can find the book of choice. One thing important is that we can add
year of birth of the authors of same names so that we fix the place of card in the catalogue

Title Index Entry

DEVELOPMENT OF educational theory and ctice. Rev.Ed 19.
By Safaya and Shaida. T N 72

O

Comments : First two words of title are written in caps and rest of the part of title
in running hand. Edition statement is given after the title with the word ‘Rev’. After ‘By’
both authors sir names are given and joined with the word ‘and’. Only first letter of sir
names are given in caps.

while arranging the cards.

If there are joint authors there can be joint editors thus we will have another book
which is published by joint editors.
Book III
Title Page
SOCIAL EFFECTS
ON
MASS MEDIA IN INDIA

Edited by
N. BHASKARA RAO

G.N.S. RAGHAVAN

GYAN PUBLISHING HOUSE
NEW DELHI-110002.



Bachelor of Library & Information Science 31

Information given on the back of the Title Page :
Mass Communication, information and
broadcasting series No.33.

© N. Bhaskara Rao and G.N.S. Raghavan

Class Number : 41.2
Book Number : N6
Accession No. : 52359

Other Information :

Pages : xi + 315
Size : 23 cm.

Paper - BLIS-106

Main Entry

41|2 N6

series| 33).

52359

O

RAO (N Bhaskara) and RAGHAVAN (G N S), Ed.
Social effects of mass media in India.
(Mass communication, information and broadcasting

Comments : Here word Ed is added after the names of the editors so that it may be
clear to the reader that book is published under the authorship of editors. For India T’ is
in caps due to proper name of country in the title portion. Series is provided in circular
brackets and accession number is given at the end starting from the Ist indention.
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Added Entries
Editor Index Entry
RAO [N Bhaskara) and RAGHAVAN (G N S), Ed.
Social effects of mass media in India.
41.2 N6
Joint Editor Index Entry
RAGHAVAN (G N S) and RAO (N Bhaskara), Ed.
Social effects of mass media in India.
41.2 N6
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Title Index Entry

SOCIAL EFFECTS of mass media in India.
By Rao and Raghavan, Ed.

41.2 N6

O

Series Index Entry

MASS QOMMUNICATION, INFORMATION AND BROADCASTING

SERIEBS
33 Rao and Raghavan, Ed. : Social effects of mass
medig in India. 41.2 N6

O

Comments : Two editors entries are prepared here due to two editors and word ‘Ed’ is
added after the names of the editors and word Ed is underlined. In title index entry again word
‘Ed’is added and underlined. Same is the method adopted in Series Index Entry.

You have learnt about making Added entries of joint authors and joint editors in
this lesson. Two titles are given in your second response sheet. Prepare main and all
Added Entries supposed to be made and send for evaluation.

Note : For detailed study consult C.C.C. Chapters FC5, FN61, MK1, MD3,
MD54, LE, JF4, MK 211, MD1, MD etc.
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KNOWLEDGE ORGANIZATION AND INFORMATION
PROCESSING : CATALOGING PRACTICE CCC AND AACRI1I

LESSON NO.1.3 AUTHOR : MOHINDER KAUR

(A) MORE THAN TWO AUTHORS AS HEADING
In this lesson, we will tell you how to catalogue a book according to the first code,

i.e., C.C.C. where there are more than two authors or collaborators. We are taking two
books for practice.
Book-I
Information given on Title Page
DIMENSIONS
IN
LIBRARY AND INFORMATION SCIENCE
DR. G.D. BHARGAVA
DR. A. TEJOMURTHY
DR. P.N. SEHGAL
1986
NAMIMA PUBLICATION
INDORE
Information given on back of the Title Page
DR. G.D. BHARGAVA (1928)
DR. A. TEJOMURTHY (1941)
DR. P.N. SEHGAL (1945)
First Edition : 1986
Class Number : 2 : 97
Book Number : M61
Accession No. : 149995
Foreword written by DR. SHIV MANGAL SINGH
Other Information
Pages : xiii + 192
Size : 25 cm.
Book II
Information given on Title Page
Concepts in Communication Informatics and
Librarianship-34.
General Editor : S.P. Agarawal.
COMMUNICATION
INFORMATICS AND LIBRARIANSHIP
IN INDIA
(An Introductory Guide to Publications)
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based on a survey of Libraries in capital
cities of India)

S.P. AGARAWAL
Former Director
National Social Science Documentation Centre,
ICSSR—New Delhi
PUSHPA RANI SHARMA
National Social Science Documentation Centre
ICSSR-NEW DELHI

SHAKUNTLA SHARMA.
M.A., M.Lib.Sc.
Assisted by
Dr. Meenu Chopra
Dr. Kitti Sharma
CONCEPT PUBLISHING COMPANY
NEW DELHI—110059

Information given on Back of the Title Page

Class No. : 2:97a

Book No. : N2

Accession No. : 23456
First Published in 1992.
ISBN - 81 - 7022 -417 - 9.

Other Information

Book1I

Pages : Vi + 479
Size : 25cm.

Paper - BLIS-106

Now we shall prepare Main Entry and Added Entries of these books one by one.

Comments : Whenever there are more than two authors, may be three or four
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Main Entry
2: 97 Mo61
BHARGAVA (G B) and others.
Dimensions in library and information science.
24p95

Author Index Entry

I

BHARGAVA (G B) and others.

Dimensions in library and information science.

2:97 M61
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Title Index Entry

DIMENSIONS IN library and information science.
By Bhargava. 2:97 M 61

O

Main Entry will be made under the name of the author which comes first in position or in

the name which is given with special treatment, i.e., in bold letters. Method is the same,
sir name comes first in caps and personal in circular bracket. In the last word ‘and others’
are added without any connecting symbol and underlining.

While making Added Entries, i.e., Author Index Entry and Title Index Entry, the
words ‘and others’ are again added. Do not forget to give Index Number in the end with
pencil. Again Accession Number is provided only in the Main Entry as it is always useful
for the library staff.

Here, in the case of three authors or more authors we have taken only the first.
You can say that if there is provision for ignoring all but the first author then it may be
asked why should not such a procedure be adopted uniformally in all cases of joint authors
or collaborators, even if the number of authors is two. The special treatment given to the
number ‘two’ and denied to the number ‘three’ and greater numbers is purely out of defence
to the habit of readers. It is found from existence that books by the authors are usually
referred to by the names of both the authors, as ‘Harkness and Marly’, ‘Beamont and
Fletches’, Jothas and Beri’ and so on. But such a practice does not obtain when the
number of authors is greater than two. But then you can say that why not secure uniformity
by mentioning the names of all the joint authors in all cases. It becomes unwisely and it
inconveniently crowds the cards. And as it has been said that readers do not, generally,
remember all the names.

So, it becomes clear that if the title page contains the names of three or more
Joint Authors or Collaborators, the name of the first mentioned is to be used as the
Heading and the words ‘and others’ is to be added thereafter.
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Note : In the code, it is stated to add the word “etc.” after the name of the first
author. However, the word “etc.” has been replaced in amended rule by the words “and
others”. (Amended Rule Number MD33)

B. MORE THAN TWO COLLABORATORS AS HEADING

If the title-page does not give the name of a Personal Author or the names of Joint
Pesobnal Authors or indicate Corporate Authorship or give a Pseudonym or Pseudonyms
in the Author Statement but contains the names of collaborators those names are to be
used as Heading and a Descriptive Element "Ed" is to be added after comma given to the
word 'etc.’ This indicates the role of the person. It is to be remembered that Descriptive
Element is to be underlined with pen. (Rule ED 53 and Ed 82).

Now we will take Second Book and prepare Main and Added Entries of the book.

Main Entry

2 :|97a N2

AGGARWAL (S P) and others, Ed.

Communication informatics and librarian- ship in
India : An introductory guide to publications based on a
survey of libraries in capital cites of India.

(Concepts in communication informatics and
librarianship. Ed by S P Aggarwal.34).

23§56

O
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Book II

Editor Index Entry

AGGARWAL (S P) and others, Ed.

Communication informatics and librarianship
in India. 2:97a N2

O

Title Index Entry

COMMUNICATION INFORMATICS and librarianship in

India.

By Aggarwal and others, Ed. 2:97a N2

O

Comments : Here in Editor Index Entry the Individualizing element is given and
underlined with pen before giving ‘etc’. In the Title Index Entry again Individualizing
element is given and underlined so that readers may know that there is responsibility of
other editors in the book but no Added Index Entry is made for those editors.

There is Series Note in the book alongwith Editors of Series. So we have to make
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two more entries. One is Series Index Entry and the other is Editor of Series Entry. We
make Editor of Series entry as part of Added Entries or Book Index Entries so that a reader

may not consider it Editor of the book.

A series is a set of books not constituting a multi-volumed book, but can be having

the following attributes :

(1) The books are issued normally successively by one publisher or by one
sponsoring body or person, usually in a uniform style, and having some

similarity or standard or purpose.

(ii) Each book has normally a distinct and independent title and/or other feature of its

own.
(iii)Each book has normally a different author.

(iv) There can be a collective name to denote the set, called the Name of the Series

and given in all or atleast in one of the books of the set.

(v) Each book is or can be assigned a distinct number, called the Serial Number. It
may belong to a system of simple or complex ordinal number such as 1, 2, 3, 4

or 3.1, 3.2, 3.3 etc. or 1987.1, 1987.2, 1987.3 etc.

So from the above explained qualities or attributes you can recognise whether a
title given to you for cataloguing is having any Series note or not. Names of the editors of

the Series are naturally given immediately after Series note.

Series Index Entry

CONCEPTS IN COMMUNICATION INFORMATICS

AND LIBRARIANSHIP
34 Aggarwal and others, Ed : Communication
informatics and librarianship in India.

2:97a

N2
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Editor of Series Index Entry

AGGARWAL (S P), Ed :

See

CONCEPTS IN COMMUNICATION INFORMATICS
AND LIBRARIANSHIP IN INDIA.

O

Comments : In Editor of Series Index Entry on the leading line is given the name
of the Editor of Series with individualizing element ‘Ed’ after , and is underlined. In this
entry, information about Authors and title of the book is not provided. In this entry, it is
made clear to the readers that this person is not author of the book. For further clarification,
Index Number of the book is also not given. If a reader wants to see any book published
under this series one can consult the Series Index Entries where all the books published
in the series are arranged alphabetically with Series No. and authors of the books. (Rule
LE 1, 2, 3, 4). In case of Joint Editors, an Editor-of-Series Index Entry is to be made for
each of the Permuted Sequence of the names like Joint Authors and both names are
joined with the word ‘and’.

(C) AUTHORS'S NAME MERGED IN THE TITLE
OR
NAME OF ORIGINAL AUTHOR MERGED IN TITLE
Some works are almost immortal. They have elements of permanent value. They

are saturated with the personality of the author which it self is very powerful and highly
organised. It is usually a seminal book cutting new ground, giving new ideas and so on. It
gets printed repeatedly even after centuries. For example, DDC, Sear's List of Subject
Headings. I have taken the example of library science books so that it may become very
clear to you to understand, the problem. In both the books, names of the original Authors
are merged in the titles of the books. These are classics in the field of library science.
Since the classic outlives the author, the title page of any later edition of it often necessarily
contain the name of a collaborator as editor or as translator or in any other capacity. It
may even happen that the name of original author is totally absent from the title page.



Bachelor of Library & Information Science 42 Paper - BLIS-106

Here we are concerned only with fairly long-lived works. These works embody
current knowledge or current information. For this reason, it has to be revised and brought
up to date from time to time as is the case both DDC and Sears List of Subject Headings.
In other words, its current validity essentially requires correction or omission of old matter
and addition of new matter from time to time. But the frame work of the original edition
is retained in all successive editions. Such a work often occurs in all the sciences
particularly in taxonomic works of natural sciences, medical works and legal works. You
can see the same policy adopted in DDC'’s different editions and Sear’s list also. (Rule GE
1,2,4).

Whose names are we to use as the heading of the Main Entry in such cases ?
That is the conflict in authorship. The person who easily has the knowledge to resolve
the conflict is the one who brings out the later editions. Even the decision by him is
subject to common human frailities affecting him. He may be too sentimental and either
give the name of the original author as the Author in the title page and give his own
name only as a collaborator, as he may even omit his name altogether from the title page
even when more than half the work embodied in the new edition is different from the
work of the original edition. On the other hand, in some cases an egoistic editor of a new
edition
may omit the name of the original author and insert his own name as the author even
though the change in the work embodied in the new edition is much less than half of the
original work. The merging of the name of the original author in the title may be due to
one of three causes.

1. It may be in recognition that the frame work designed by the original author
continues to be valid though the details need to change from time to time.

2. It may be out of defence to the memory of the original author.

3. It may be as a means of having the benefit of the goodwill established for

the
work by the original author.
Dr. Ranganathan says that we must follow the law of ascertainability that what is
indicated in the title page, rather than sit in judgement over what is given in the title page.
Now we will take one book for practice and in this book we will also learn about an
original author alongwith a collaborator.
I. BOOK FOR PRACTICE
Information given on the Title Page
SEARS LIST OF SUBJECT HEADINGS
11th Edition

Edited by
BARBARA M. WESTBY
THE W.H. WILSON COMPANY
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NEW YORK
1977
Information given on the back of the Title Page
Class Number : 2 : 55
Book Number : N77
Accession Number : 34579
Other Information
Size : 25 x 17 cm.
Pages : XXXXI + 1073
Note : (a) The first three editions were prepared by Minnie Earl Sears. The
successive editors have followed by policy established by Sears.
(b) There is a useful bibliography given on page xxxiii to xxxiv.
(9) From first to fifth editions, the list was published under the title
‘List of Subject Headings for small libraries’.

Main Entry

2 :55 N77

SEARS (Minnie Earl).

Sears list of subject headings. Ed 11. Ed by
Barbara M Westby.

"Published previously as

List of subject headings for small libraries"

34579

O

Comments : Main Entry is made under the name of original author. Editor's name
is given after the edition of the book in the title section. In the note section information
is given about the name of the title which was given to its first five editions. Now we will
prepare Added Entries one by one for the book and the source of information is again the
Main Entry. (Rule MF 51 with example)
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Author Index Entry

SEARS$ (Minnie) Earl).

Sears list of subject headings. Ed 11.

"Published previously as

List of subject headings for small libraries."
2:55 N77

O

Comments : In Author Index Entry again note is given before the Index Number of
the book. (Rule MK 234). Here name of the Editor of the book is not provided according to
the rules of CCC but we will prepare Added Entry for the Editor of the book and learn how

to prepare collaborator entry when there is original author. .
Editor Index Entry

WESTBY (Barbara M), Ed.
Sears : Sears list of subject headings. Ed 11.
2:55 N77
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Previous Title : Author Index Entry

SEAR$ (Minnie Earl).
List of subject headings for small libraries."
"Published later as
Sears list of subject headings. Ed 11.
2:55 N77

O

Title Index Entry

SEARS LIST of subject headings. Ed 11.

By Sears.

"Published previously as

List of subject headings for small libraries."
2:55 N77

O

Comments : For the preparation of Editor Index Entry or you can say Collaborator
Entry, Editor's name is taken as Heading on the leading line with individualizing element
word “Ed” and is underlined.. In new section author's Sir name is given and separated
from the Title of the book with : , then Edition number and in the last Index Number is
given with pencil to locate the book in the library. One more entry is made under the
Author Index Entry with the previous name of the title so that it may help the readers
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who know about the previous name and directed them to with the name of new title in
the note section. But Title Index Entry is made with the current title of the book.

So in this book case you have learnt two things, i.e. when Author is merged with
the title of the book and other is collaborator with the Author of the book.

(D) ABOOK WITH ORIGINAL AUTHOR AND TRANSLATOR/PSEUDONYM

Students may find in the libraries some books in translated form. Sometimes,
a book is originally written in Russian language but later on translated in English,
Hindi and Punjabi etc. So far classification, we classify those books in which they are
originally written but in the Book Number we provide the language number. While we
catalogue a translated book, catalogue card or Main Entry is made under the original
author and collaborator's or translator's entry is made under Added Entries or Book
Index Entries. We will take now a book which is originally written in Hindi and later
on translated in English.

PSEUDONYM is another problem faced by the cataloguer while cataloguing a book.
You can say what is pseudonym. Pseudonymous Author is an author assuming a false or
fictitious name or any other specification different from the real name. A pseudonym
may also be given by others to a author or it may even get started in a casual way, either
in his own time or in later times. The motive for the suppression of the real name may be
various-diffidence, sense of shame; fear of consequences; freakishness; joking, mystifying
or hoaxing instinct. Ranganathan himself had used the pseudonym 'Arithmeticus' for
writing in articles and 'Libra’ also. The reasons are not relevant for cataloguing purposes.
In English literature George Eliot is an another example. In Hindi, Munshi Prem Chand
is also a pseudonym of the writer and his real name is Dhanpat Rai.

Rule MD 4 prescribes that the pseudonym will be the heading of the Main Entry
and the real name of the author will be given in circular brackets if it appears in a
subordinate manner on the title page; and in case it has been traced from outside sources,
it will be entered in square brackets for example :

GILBERT (Anthony), Pseud, (ie Lucky Malleson)

CAROLL (Lonis), Pseud (ie Charles Lutwiz Dedgson)

Pseudonym appearing on the title page will be used as heading of the Main Entry.
Cross reference index entries will be prepared from all other pseudonyms of the author
found in different works. Sometimes an author appears in different of his writings with
different pseudonyms. However, such an information about use of different pseudonyms
shall be available from the real name of the author for whom a cross reference entry
already exists in catalogue. If there are two or more pseudonyms they are connected with
the word 'and'.

Now we will take two books for cataloguing
Book I
Information given on the Title Page
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GODAN
A Novel of Peasant - India
Translated by
JAI RATTAN AND P. LAL
1963
JAICO PUBLISHING HOUSE
BOMBAY
Information given on the back of Title Page
Class Number : 0152, 3M8&4, 14
Book Number : 111K3
Accession Number : 273431
Prem Chand Pustak Mala. No.14
Other Information
Pages :i—x, 262 P.
Size : 21 cm.

Paper - BLIS-106

Note : The real name of Prem Chand as revealed from the back of title page is

Dhanpat Rai.
Book II
Information given on the Title Page
(Studies in English Literature No.12)
A CONNECTICUT YANKEE IN KING
ARTHUR’S COURT
By
MARK TWAIN
Mlustrated by
WARREN RELLER
HERITAGE PRESS
NEW YORK
Information given on the back of Title Page
Class Number : 0113, 3M35, 19
Book Number : M89
Accession No. : 23456
Copy Right : 1989
Other Information

Pages : 315 + xii
Size : 18 x 22 cm.
Illustrated

Note : Real name of the author is Samuel Longhorne Clemens. This information
was found in the Introduction written by C.M. Jones. Book is translated from French by
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James H. Render. This information is also given in the Introduction. All the works of this
author have been appeared under one pseudonym, i.e. Mark Twain.
Main Entries and Added Entries are prepared as :

Book I
Main Entry under Pseudonym

0152, 3M8&4, 14 111K3

PREM CHAND, Pseud, (ie Dhanpat Rai).

Godan : A novel of peasant India. Tr by Jai Rattan
and P Ilal.

(His pustak mala. 14).

273431 O

Comments : Main entry is under the Pseudonym. The word Pseud’is abbreviation
for pseudonym and it is underlined. Real name is given in the circular brackets. Names

of collaborators those are translators are given after the Main Title and sub-title. In series
note, Series note starts with the pseudonym of the author. The name is not repeated
here rather ‘His’ is written and it is underlined. It is only to save time and space.

Translator Index Entry

RATTAN (Jai) and LAL (P), Tr.
Prem Chand, Pseud. : Godan.
0152, 3M84, 14 111K3
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Joint Translator Index Entry

LAL (H) AND RATTAN (Jai), Tr.
Prem Chand, Pseud : Godan.
0152, 3M8&4, 14 111K3

O

Series Index Entry

PREM |CHAND, PUSTAK MALA
14 |His, Pseud : Godan.
0152, 3M&4, 14 111K3

O

Comments : We have prepared here only Translator Index Entries and Series
Index Entry. There are two translator entries due to two translators. You have seen that
we have not prepared here Author Index Entry and Title Index Entry. The class number of
the book shows that this book belongs to the Main Class Literature according to C.C.C.
While we catalogue a book of literature class in C.C.C. we prepare Class Index Entries
after preparing Main Entry to avoid duplicacy of cards or entries. We will discuss about
this in our next lessons. In Series Index Entry again at the place of author's name we
have used the word ‘His’ and it is again underlined. This is also an implication of law of
parsimony to save time and space.
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Book II
Main Entry under Psuedonym

0113, 3M35, 19 M89
TWAIN (Mark), Pseud, (ie Samuel Longhorne

Clemgns).
Connecticut Yankee in king Arthur's court. Tr from|

L by J